Service Advisors – Payroll Details Form v5

*** Please complete all sections of this form and return it via email to: clairehcurl@gmail.com 


	Start date
	 



Personal Details 

	Title
	

	First Name(s)
	

	Surname
	

	Gender
	

	Date of Birth
	

	National Insurance Number
	

	Home Address
	 

	Postcode
	

	Email address
	




[bookmark: Payslips]
[bookmark: Pension_Arrangements]Pension Arrangements
You will be assessed for auto-enrolment purposes and if applicable, enrolled into the Solent Pension Plan, provided by Aviva.  You will receive further information on this from Aviva.  You will only be put into the scheme if you are age between 22 and 74 and earn more than £833.33 in any one pay period.  

Terms and Conditions
1. For the duration of your assignment you will be a worker of Solent University Services LTD and will be covered under the University insurance.
2. Under regulations introduced by the UK Borders Agency, the University is required to verify the identity of all workers. You will be required to provide evidence of your eligibility to live and work in the United Kingdom before commencement of assignment.
3. You may be required to undertake a Disclosure and Barring Service (DBS) check.
4. Please note that for the purposes of current data protection legislation, the information given may be recorded and processed by Solent University for the purposes of administration, and that some of your information, including your passport number if provided, will be passed to HM Revenue & Customs as it forms part of their checks regarding your eligibility to live and work in the UK.
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